
 

 

San Francisco 

Los Angeles 

New York 

Washington, D.C. 

Low Income Investment Fund 

49 Stevenson Street  

Suite 300 

San Francisco, CA 94105 

415.772.9094 tel 

415.772.9095 fax 

www.liifund.org 

LOW INCOME INVESTMENT FUND 

REQUEST FOR PROPOSAL 

California State Legislative Lobbyist Services 

January 27, 2021 

Introduction 

The Low Income Investment Fund (“LIIF”) is requesting written proposals for 

California State Legislative Lobbyist Services. 

LIIF is a national nonprofit community development financial institution with $900 

million in assets under management. LIIF’s mission is to mobilize capital and partners 

to achieve opportunity, equity and well-being for people and communities. Since 1984, 

LIIF has deployed more than $2.7 billion to serve more than two million people in 

communities across the country from its five offices. An S&P-rated organization, LIIF 

innovates financial solutions that create more equitable outcomes for all by building 

affordable homes, quality educational opportunities from early childhood through 

higher education, health clinics, healthy food retail and community facilities. More 

detail can be found on our web site (www.liifund.org).  

Build Up California is dedicated to the equitable sustainability, improvement, and 

expansion of early care and education (“ECE”) facilities. This network engages 

communities and their leaders in collaborative efforts to address child care and early 

learning infrastructure issues.  Through regional and sector-specific convenings, policy 

analysis and dissemination, sharing best practices, and reducing barriers to expansion, 

this collaboration is transforming support systems for ECE facilities in California. 

 

These state legislative lobbyist services will be provided to support Build Up 

California, a statewide network housed at LIIF. 

http://www.liifund.org/


 

Instructions 

Please submit an electronic copy of your proposal to Ericka Omena Erickson at 

eerickson@liifund.org no later than February 12, 2021. The submitted proposal should 

be no longer than five pages, and must contain the following:  

1. Cover letter;  

2. A complete list of current clients and those served within the preceding twelve 

months of the submission date; 

3. Examples of success achieved with clients; 

4. Short narrative (up to one page) of how your work has advanced social justice 

and racial equity and ECE and your experience working with new 

organizations beginning an advocacy program in California 

5. Fee and budget proposal; 

6. Bios and resumes for anticipated team members; 

7. Completed vendor diversity survey; and 

8. Completed confidentiality agreement.  

LIIF is not responsible for the costs of preparing the response or any expenses incurred 

that are associated with this RFP. 

RFP Timeline 

Milestones Projected Dates 

RFPs sent to potential participants January 27, 2021 

Proposal submission deadline  February 12, 2021 

Interviews Conducted February 15-19, 2021 

Estimated award date February 29, 2021 

 

 



 

Scope of Services 

We seek to retain the services of a lobbyist to work with our team to address matters in 

which we need professional assistance before the California State Legislature, 

individual State Legislators, the State Governor, and other state agencies.  State 

lobbying services will include (but are not limited to) the following: 

Strategy 

 Assist our organization in building relationships with California state legislature 

and influencers; 

 Support our team in the development and implementation of our legislative 

agenda; 

 Identify existing and proposed legislation related to issues of interest, and 

develop new policy proposals and positions in partnership with our network; 

 Propose an annual strategic advocacy and political engagement plan designed to 

achieve legislative goals and support our objectives;  

 Develop a plan for strategies in coordination with our staff; and  

 Assist in positioning our organization in the legislative ecosystem as an authentic 

advocate on matters related to early care and learning facilities. 

Tracking and reporting 

 Identify, track and report on California state legislation and legislative proposals 

that may have an impact on our work; 

 Report activities at a minimum through the following: 

o Weekly telephone updates on pending issues as they arise; 

o A brief weekly written status report during the Legislative Session for 

our team members and all partners;  

o A final written report and presentation at the end of Legislative Session 

for our team and partners;  

o Track priorities and meetings of aligned partner organizations; and 

o Organize state lobby registration, compliance and reporting.  



 

Advocacy 

 Support our organization with a strong presence in the California State Capitol 

as the “eyes and ears” of Build Up California/LIIF and serve as the contact for 

legislators and other lobbyists on behalf of our team;  

 Work to achieve LIIF/Build Up California goals on legislation, issues or rules 

by lobbying members of the Legislature, legislative staff and state government 

officials; 

 Track and attend committee and rulemaking hearings, and coordinate and assist 

in the preparation of testimonials and submissions;  and 

 Attend and participate in interim hearings and meetings regarding issues 

important to LIIF/Build Up California. 

Relationship building 

 Assist in the development of relationships with key legislators, regulatory 

agencies, state agencies, local governments and community organizations, 

consistent with our strategic plan; and 

 Develop strong connections with other agencies and state membership 

organizations to support mutual goals as identified.   

The engagement period will begin no later than March 1, 2021 and will end 

approximately February 28, 2022. 

Confidentiality 

All respondents must submit an executed nondisclosure agreement, attached as Exhibit 

A, concurrently with their respective proposal. Any information concerning this RFP or 

the project will be considered Confidential Information under the nondisclosure 

agreement. 

 



 

Social Justice and Racial Equity 

As a community development financial institution, LIIF is committed to the promotion 

of social justice and racial equity. LIIF believes that all people should have the 

opportunity to maximize their full potential and fully and meaningfully participate in 

our society and the benefits it has to offer. Consistent with the law and its EEO policies, 

LIIF values and respects differences among its employees and partners, including those 

concerning age, gender, race, ethnicity, national origin, veteran status, sexual 

orientation, gender identity, and other protected categories.  LIIF also recognizes the 

impact of systemic racism and aims to create solutions to address these inequalities, 

empower people, partner with communities and transform the systems that allocate 

power and resources. LIIF is committed to be a leader in the fair treatment of all and 

furthering an inclusive culture.  To this end, LIIF seeks to do business, and partner, with 

third parties that share and embody its same values. LIIF requests that any respondent 

to this RFP provide evidence of their commitment to this value.  LIIF requires that 

respondents complete and submit the LIIF Vendor Diversity Survey attached as Exhibit 

B (or provide comparable data) concurrently with their proposal and as requested during 

the term of the engagement period.  LIIF is desirous of having a diverse team work on 

the project and all proposals should evidence this. 

Evaluation of Proposals 

Proposals will be evaluated on the basis of the responses to all requirements of this RFP, 

including, but not limited to, success achieved with clients, responsiveness to this RFP 

and any additional requests for clarification or information, diversity of the team, and 

pricing. 

Award of Contract 

After an awardee is selected, the award is contingent upon the successful negotiation of 

terms in an executed contract between LIIF and the awardee. LIIF reserves the right to 

(a) reject any and all proposals received without penalty, or (b) not to issue any contract 

as a result of this RFP. Nothing in this RFP is to be construed as an offer by LIIF, and 

no terms or proposals will be binding on either party prior to the execution of a definitive 

agreement. 



 

 

 

 

 

 

 

 

EXHIBIT A 

Nondisclosure Agreement 
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MUTUAL NON-DISCLOSURE AGREEMENT 

 THIS AGREEMENT (the "Agreement”) is entered into on _______________________ by and 

between Low Income Investment Fund, located at 49 Stevenson Street, Suite 300, San Francisco, CA 

94105 ( “LIIF”), and _____________________ located at _________________________ (each a 

“Party” and collectively, the “Parties”). 

 

Whereas Confidential Information (as defined herein) is being made accessible by a Party (the 

“Disclosing Party”) to the other Party (the “Receiving Party”) on the understanding that the knowledge 

derived therefrom is to be used exclusively in connection with a current or contemplated proposal, 

transaction, negotiation, investment, or other business opportunity.  

Therefore, in consideration of the mutual promises and covenants contained in this Agreement, and 

other good and valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the 

parties hereto agree as follows: 

1. Definition of Confidential Information.  

(a) For purposes of this Agreement, “Confidential Information” means any and all 

data or information that is proprietary to the Disclosing Party and not generally known to the public, 

whenever and however disclosed, including, but not limited to: (i) any financial information or projections, 

tax returns, operations, customer information, supplier information, business plans and performance results 

relating to the business activities of the Disclosing Party, its affiliates, subsidiaries and affiliated companies; 

(ii) any scientific or technical information, invention, design, formula, or technology; (iii) any know-how, 

designs specifications, computer software, source code, object code, databases, inventions, or trade secrets; 

and (iv) any notes, analyses, compilations, reports, summaries, interpretations, or other materials prepared 

by or for the Receiving Party that contain or derive from the foregoing.   

 (b) Notwithstanding anything in the foregoing to the contrary, Confidential 

Information shall not include information which: (i) was possessed by the Receiving Party prior to receiving 

the Confidential Information from the Disclosing Party without any obligation to keep such information 

confidential; (ii) was lawfully obtained by the Receiving Party from a third-party not under an obligation 

to maintain such information confidential; (iii) is generally known by the public through no fault of or 

failure to act by the Receiving Party inconsistent with its obligations under this Agreement; or (iv) is or has 

been independently developed by the Receiving Party without violation of the terms of this Agreement, 

subject to the Receiving Party’s ability to document such development. 

2. Disclosure of Confidential Information.  

From time to time, the Disclosing Party may disclose Confidential Information to the 

Receiving Party.  The Receiving Party will: (a) limit disclosure of any Confidential Information to its 

directors, officers, employees, agents, consultants, attorneys, or representatives (collectively 

“Representatives”) who have a need to know such Confidential Information in connection with the current 

or contemplated business relationship between the parties to which this Agreement relates; (b) advise its 

Representatives of the proprietary nature of the Confidential Information; and (c) keep all Confidential 

Information confidential by using a reasonable degree of care, but not less than the degree of care used by 

it in safeguarding its own confidential information.  The Receiving Party shall ensure that each of its 

Representatives who has access to the Confidential Information abides by the terms of this Agreement. 
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3. Use of Confidential Information.  

The Receiving Party agrees to use the Confidential Information solely in connection with 

the current or contemplated business relationship between the parties and not for any purpose other than as 

authorized by this Agreement without the prior written consent of an authorized representative of the 

Disclosing Party. No other right or license, whether expressed or implied, in the Confidential Information 

is granted to the Receiving Party hereunder.   

 

4. Compelled Disclosure of Confidential Information.  

Notwithstanding anything in the foregoing to the contrary, the Receiving Party may 

disclose Confidential Information pursuant to any governmental, judicial, or administrative order, 

subpoena, discovery request, regulatory request or similar method, provided that the Receiving Party 

notifies the Disclosing Party in writing of such demand for disclosure so that the Disclosing Party may seek 

to make such disclosure subject to a protective order or other appropriate remedy to preserve the 

confidentiality of the Confidential Information. Notwithstanding the foregoing, if the Disclosing Party is 

unable to obtain a protective order and the Receiving Party is legally requested or required to disclose such 

Confidential Information, disclosure of such Confidential Information may be made without liability. 

 

5. Term.   

This Agreement shall remain in effect for two years from the date of this Agreement. The 

requirement to protect Confidential Information disclosed under this Agreement and the obligation to return 

Confidential Information shall survive termination of this Agreement and continue for an additional three 

years following termination. 

6. Return of Confidential Information.  

The Receiving Party shall promptly return and redeliver to the Disclosing Party all 

Confidential Information at such time as the Disclosing Party may so request.  

 

7. Notice of Breach.  

The Receiving Party shall notify the Disclosing Party promptly upon discovery of any 

unauthorized use or disclosure of Confidential Information by the Receiving Party or its Representatives. 

The Receiving Party shall reasonably cooperate with the efforts of the Disclosing Party to regain possession 

of Confidential Information and prevent its further unauthorized use. 

8. No Binding Agreement.  

The Parties agree that neither party will be under any legal obligation of any kind 

whatsoever with respect to a proposal, transaction, negotiation, investment, or other business opportunity 

by virtue of this Agreement, except for the matters specifically agreed to herein. This Agreement does not 

create a joint venture or partnership between the parties.   

9. Warranty.    

NO WARRANTIES ARE MADE BY EITHER PARTY UNDER THIS AGREEMENT 

WHATSOEVER. The parties acknowledge that no representation or warranty as to the accuracy or 

completeness of the Confidential Information is being made by the Disclosing Party.   
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10. Miscellaneous. 

(a) This Agreement constitutes the entire understanding between the Parties and 

supersedes any and all prior or contemporaneous understandings and agreements, whether oral or written, 

between the parties, with respect to the subject matter hereof. This Agreement can only be modified by a 

written amendment signed by the Party against whom enforcement of such modification is sought. 

(b) The validity, construction and performance of this Agreement shall be governed 

and construed in accordance with the laws of State of California, without giving effect to any conflict of 

laws provisions thereof.  The Federal and state courts located in the County of San Francisco, California 

shall have sole and exclusive jurisdiction over any disputes arising under, connected with or related to, the 

terms of this Agreement.  

(c) Any failure by either party to enforce the other Party’s strict performance of any 

provision of this Agreement will not constitute a waiver of its right to subsequently enforce such provision 

or any other provision of this Agreement. 

(d) If any provision of this Agreement is found by a court of competent jurisdiction to 

be unenforceable, such provision will be modified, rewritten or interpreted to include as much of its nature 

and scope as will render it enforceable.  If it cannot be so modified, rewritten or interpreted to be enforceable 

in any respect, it will not be given effect, and the remainder of the Agreement will be enforced as if such 

provision was not included.  

(e) Any notice required to be given pursuant to this Agreement shall be in writing and 

shall be given as follows: 

If to LIIF: 

Low Income Investment Fund 

Attn: General Counsel 

49 Stevenson Street, Suite 300 

San Francisco, CA  94105 

Email: pgopaul@liifund.org 

 

If to _______________________: 

 

_______________________ 

Attn:___________________  

_______________________ 

_______________________ 

Email:__________________ 

 

(f) Neither Party may directly or indirectly assign or transfer this Agreement without 

the prior written consent of the other Party. All obligations contained in this Agreement shall extend to and 

be binding upon the Parties and their respective successors, assigns and designees. 

 

 

[Remainder of page intentionally left blank; signatures on next page]  
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IN WITNESS WHEREOF, the Parties hereto have executed this Agreement as of the date first 

above written. 

 

 

 

   LOW INCOME INVESTMENT FUND           
    

 

By    By

 

 

Name:           Name: 

 

 

Title:         Title: 

 

          

 

kpineda
Typewritten text
_________________________________

kpineda
Typewritten text
_____________________________

kpineda
Typewritten text
_______________________________



 

 

 

 

 

 

 

 

EXHIBIT B 

Vendor Diversity Survey 

 

 



  

 

LIIF’s Commitment to  
Social Justice and Racial Equity 

Vendor and Contractor Diversity Survey 
 

 

As a community development financial institution, LIIF is committed to the promotion 

of social justice and racial equity. LIIF believes that all people should have the 

opportunity to maximize their full potential and fully and meaningfully participate in 

our society and the benefits it has to offer. Consistent with the law and its EEO policies, 

LIIF values and respects differences among its employees and partners, including those 

concerning age, gender, race, ethnicity, national origin, veteran status, sexual 

orientation, gender identity, and other protected categories.  

 

LIIF also recognizes the impact of systemic racism and aims to create solutions to 

address these inequalities, empower people, partner with communities and transform 

the systems that allocate power and resources. LIIF is committed to be a leader in the 

fair treatment of all and furthering an inclusive culture. 

 

To this end, LIIF seeks to do business, and partner, with third parties that share and 

embody its same values. LIIF requests that any contractor or vendor providing services 

to LIIF consider LIIF’s values and commitment when hiring employees, subcontractors, 

or business partners to complete services for LIIF.  

 

To maintain an up to date diversity assessment, LIIF requests that Contractor 

periodically, during the term of this Agreement, complete the LIIF Vendor Diversity 

Survey. 

 

Thanks in advance for taking the time to tell us about your organization’s diversity. 

 

Sincerely, 

Your friends at Low Income Investment Fund 

Please take the Survey 
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Attachment B 
Low Low Income Investment Fund (LIIF) 

Vendor Diversity Survey 
 

 
As a community-development financial institution, LIIF is committed to the promotion of social justice and racial equity. 

Company name Contact email address 

Contact phone number  Total number of employees 

Total number of principals (owners, executives or 

 

Race / Ethnicity 

Principals and 
Executives 

(Number/Percentage) 

Employees 
(non- executives) 

(Number/Percentage) 
Board 

(Number/Percentage) 

White (not Hispanic/ Latino) 
No. % No. % No. % 

Black or African American (not 
Hispanic/ Latino) 

No. % No. % No. % 

Asian (not Hispanic/ Latino) 
No. % No. % No. % 

Hispanic/Latino 
No. % No. % No. % 

American Indian/Alaskan 
Native/Native Hawaiian/ Pacific 
Islander 

No. % No. % No. % 

Two Or More Races/ Ethnicities 
No. % No. % No. % 

Other/Not Identified 
No. % No. % No. % 

 

      

      

      

      

      

      

 

  

 

 

 

 

 

Please provide the following information for your Company and Board: 
 

We believe that all people should have the opportunity to contribute their full potential to our nation’s well-being and 

to participate in its prosperity. To that end, LIIF continually evaluates its contracting and procurement process. We 

appreciate your voluntary participation in this process by completing the brief survey below so that LIIF may maintain 

up-to-date diversity assessment information.   

 

      

Is the Company MWVBE certified?   

other with controlling interests)  If so, whom is the certification from? 

Website  
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Please provide the following information for your Company and Board: 

 

Gender 
Principals 

(Number/Percentage) 
Employees 

(Number/Percentage) 
Board 

(Number/Percentage)  

Female 
No. % No. % No. % 

Male 
No. % No. % No. % 

Prefer to Self-Describe: 
 
 

No. % No. % No. % 

 
Please describe any other aspects of your Company’s commitment to diversity and inclusion, or data 

respondents will be respected, subject to LIIF’s compliance with any laws. We welcome your feedback 

on this survey. 

 
 
 

 
 
 
 
 

Thank you for taking the time to complete our survey. 
If you have any questions, please reach out to us at vendorsurvey@liifund.org. 

      

 

      

 

 

 

No. % No. % No. % 
Non-Binary/Third Gender 

      

related to your employees or principals that may be relevant to LIIF’s diversity and inclusion assessment 

including, but not limited to, numbers and/or percentages of principals and employees (a) with veteran 

or active military status, (b) who identify as LGBTQ+, (c) who are suffering from medically-diagnosed 

cognitive, physical or sensory disability; and (d) who fall within any other protected classes or have 

been historically underrepresented in the workplace.  

 

 

 

 
 
 
 
(Optional) We realize that this information may be difficult to acquire and/or share. Confidentiality of all 
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